Port Coquitlam Minor Lacrosse Association

Coaching Reimbursement Criteria

The purpose of introducing a reimbursement criteria for our coaches is to help attract and keep coaches who are volunteering their time without having any of their own family members on the team. This is an admirable sacrifice of their time and we want to encourage them to continue on or join us for the first time.  

Who is Eligible?

· A coach who applies for reimbursement must not have a relative on the team they are coaching.

· This policy applies to 1 head coach and 1 assistant coach per team. 

· All levels of minor lacrosse from mini-tyke to Junior female/U-19, both box and field.

What is Covered?

· Poco Minor Lacrosse will reimburse eligible coaches for travel, hotel and meals (per diem) as they apply under the descriptions below

· Reimbursement for hotel and meal per diem will apply to league-sanctioned games, tournaments and provincials (only when overnight travel for the team is required) that take place outside Metro Vancouver. Metro Vancouver includes all points between Abbotsford/Mission and Tsawassen and includes North and West Vancouver, Hope and Squamish. Travel includes tolls, ferry and/or flights. Flights will only be reimbursed if the coach’s team is traveling by air and reimbursement will be provided at a level equal to the best available price (same deal or cost as rest of the team).

· Receipts for tolls, ferry and hotel must be provided in order to be reimbursed. 

· For out of town travel only, coaches will be reimbursed for food at a per diem of $40.00 per day maximum ($10.00 breakfast, $10.00 lunch, and $20.00 dinner). Receipts must be submitted for each meal.

· For out of town travel only, coaches will be reimbursed for their hotel costs. Coaches must stay at the same hotel as the team and reimbursement will be based on the team/best available rate.

· The maximum reimbursement in any one season will be $400.00.

· Coaches can submit all receipts to their respective division manager on a monthly basis. All receipts and requests for reimbursement must be submitted by August 15 for box lacrosse and March 15 for field lacrosse (end of the individual lacrosse season). An expense reimbursement form will be provided to the coaches. 

· The equipment manager must approve any additional equipment that is requested and purchased. Coaches will not be reimbursed for any purchases that have not already been approved.

